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•	 Accounting: monthly, annual, and additional services.
•	 Tax: ongoing advisory and consulting.
•	 Transfer pricing: assistance with the annual transfer 

pricing return (related-party transaction reporting).

Accounting & Tax

•	 Payroll: monthly, annual, and additional services.
Payroll

•	 Financial statements: monthly and annual preparation.
•	 Reporting: monthly, annual, and additional services.

Controlling & Reporting

•	 Payment management services: processing of 
withholding/deduction schemes (detracciones), treasury 
management, and issuance of payment vouchers.

Payment management

•	 Company incorporation.
	▹ 	 Nominee shareholders (temporary shareholders).

•	 Recurring services.
	▹ Legal representation.
	▹ Registered address (tax domicile).
	▹ Business address.
	▹ Compliance Officer.
	▹ Data Protection Officer (DPO).
	▹ Crime Prevention Officer.
	▹ Document custody.

Legal representation & Compliance

•	 Preparation of Internal Work Regulations (RIT) and 
registration with the Ministry of Labor (MTPE).

•	 Preparation of the Organizational and Functions 
Manual (MOF) and implementation of the Equal Pay 
Law.

•	 Implementation of the Law on Prevention and 
Sanction of Workplace Harassment.

•	 Implementation of the Occupational Health and 
Safety Management System (SST).

•	 Implementation of the Mental Health Law.
•	 Occupational medical surveillance and 

implementation of the Diabetes Prevention Law.

•	 Liquidator services. 

Advisory on implementations, regu-
latory compliance adjustments, and 
registrations

Advisory services for an orderly exit 
from the market

Business Process Solutions (BPS)
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SPAIN · MADRID
Paseo del Club Deportivo 1, La Finca Business Park, 
Building 11, 1st Floor, Pozuelo de Alarcón
(+34) 917080550
madrid@excelia.com

OUR OFFICES

USA · Miami
2727 Ponce de Leon Blvd. Coral Gables,
FL 33134
usa@excelia.com

COLOMBIA · Bogotá
Calle 77 nº 7 – 44, Tower 77 
colombia@excelia.com

ARGENTINA · Buenos Aires
Teniente General Perón 2630, Piso 8ºC, 1040
argentina@excelia.com

CHILE · Santiago de Chile
Britania Building, Calle Los Militares 5953, oficina 
901, Las Condes
chile@excelia.com

PERU · Lima
Calle Coronel José Joaquín Inclán 235, oficina 
407, edificio Blu Building II, Miraflores
peru@excelia.com

PANAMA · Panama City
Ciudad del Saber, Edificio # 224, 1º planta 
-Stefanini office- Clayton
panama@excelia.com

PORTUGAL · Lisbon
Avenida da Liberdade, 110 – 1269 – 046
portugal@excelia.com

MEXICO · Mexico City
Rio Mississippi 49, Piso 10, Colonia Cuauhtémoc, 
Alcaldía Cuauhtémoc, C.P. 06500
mexico@excelia.com


